
Join Our Team
T h e  S a n d r a  D u n a g a n  D e a l  C e n t e r  f o r  E a r l y  L a n g u a g e  a n d  L i t e r a c y  w a s  f o u n d e d  i n  2 0 1 7  a s
a  s t a t e w i d e  c e n t e r  f o r  t h e  p r o m o t i o n  o f  r e s e a r c h  a n d  e v i d e n c e  b a s e d  p r a c t i c e s  f o r  e a r l y

l a n g u a g e  a n d  l i t e r a c y .  W e  s e r v e  G e o r g i a  f a m i l i e s ,  c o m m u n i t i e s  a n d  e d u c a t o r s  i n
c h i l d c a r e  c e n t e r s ,  p r e - s c h o o l s  a n d  K - 3  c l a s s r o o m s  b y  c o n d u c t i n g  r e s e a r c h  a n d

e v a l u a t i o n ,  c o m m u n i t y  o u t r e a c h  a n d  p r o f e s s i o n a l  d e v e l o p m e n t  t o  i m p r o v e  e a r l y
l a n g u a g e  a n d  l i t e r a c y  o u t c o m e s  f o r  c h i l d r e n  a n d  f a m i l i e s .  L e a r n  m o r e  o n  o u r  w e b s i t e ,

h t t p s : / / w w w . g a l i t e r a c y c e n t e r . o r g

Position Available
T h e  S t u d e n t  A s s i s t a n t  p e r f o r m s  a  v a r i e t y  o f  s u p p o r t  d u t i e s  t h r o u g h  c l o s e  i n t e r a c t i o n  w i t h
o u r  A d m i n i s t r a t i v e ,  P r o g r a m ,  a n d  R e s e a r c h  T e a m s  a s  n e e d e d ,  a n d  w i t h  o t h e r  d e p a r t m e n t s

a n d  o r g a n i z a t i o n s .  T h e  d u t i e s  a n d  r e s p o n s i b i l i t i e s  o f  t h i s  p o s i t i o n  r e q u i r e  p r o f e s s i o n a l i s m ,
i n t e r p e r s o n a l  a n d  c l e r i c a l  s k i l l s ,  a s  w e l l  a s  a n  u n d e r s t a n d i n g  a n d  a p p r e c i a t i o n  o f  e f f e c t i v e

c u s t o m e r  s e r v i c e .  T h i s  p o s i t i o n  a l s o  i n c l u d e s  t h e  e n g a g e m e n t  w i t h ,  a n d  m a i n t e n a n c e  o f ,  a l l
o f  o u r  s o c i a l  m e d i a  p l a t f o r m s .  T h i s  p o s i t i o n  s e r v e s  a s  r e c e p t i o n i s t  f o r  t h e  o r g a n i z a t i o n ,  a n d
w i l l  b e  r e s p o n s i b l e  f o r  i n t e r a c t i n g  w i t h  v i s i t o r s ,  i n c o m i n g  c a l l s ,  a n d  o t h e r  d u t i e s  a s  n e e d e d .

Student Assistant

P r o f i c i e n t  c o m p u t e r  s k i l l s  ( M i c r o s o f t  T e a m s ,  E x c e l ,  W o r d ,  e t c . )
E x p e r i e n c e  i n  c u s t o m e r  s e r v i c e  &  e v e n t  p l a n n i n g
E x p e r i e n c e  w i t h  s o c i a l  m e d i a  m a r k e t i n g ,  w e b s i t e  d e s i g n  &  m a i n t e n a n c e

Preferred Qualifications

To apply, please visit:
https://www.gcsu.edu/humanresources/employment-opportunities.

Great Learning Opportunities In:
Enhancing your business administrative skills
Strengthening your team building skills
Accessing online training
Competitive Pay

Managing social media platforms
Creating print collateral
Marketing virtual & in-person events
Assisting with our Annual Governor’s Summit

Required Qualifications
S t u d e n t  i s  e n r o l l e d  i n  a t  l e a s t  ( 6 )  c r e d i t  h o u r s  a s  a n  u n d e r g r a d u a t e
s t u d e n t  a t  G e o r g i a  C o l l e g e  &  S t a t e  U n i v e r s i t y

https://www.gcsu.edu/humanresources/employment-opportunities

